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	Fraudulent Job Posting Policy

	Effective Date:
	December 24, 2025




Purpose: 
This policy outlines the procedures Griffith Foods Canada follows to identify, report, investigate, and address fraudulent job postings. It is intended to comply with the requirements under the Employment Standards Act, 2000 (ESA) regarding publicly advertised job postings.

Scope:
This policy applies to all job postings published by Griffith Foods Canada on any online job posting platform, including our corporate website, third‑party job boards, and social media channels.

Definition of Fraudulent Job Posting:
A fraudulent job posting is any posting that:
· Misrepresents Griffith Foods Canada, a role, or employment conditions
· Is created or altered without authorization from our Talent Acquisition team
· Is published by an unauthorized individual or external party impersonating Griffith Foods Canada; or
· Otherwise contains false, misleading, or deceptive information

Reporting Mechanism:
Users may report suspected fraudulent job postings directly to our Talent Acquisition team at: askhr@griffithfoods.com. 

Reports should include where possible:
· A link or screenshot of the posting
· The platform where it appeared
· Any communication received from the job posting(s)
· Any other relevant details

Procedure for Handling Reports:
Acknowledgment
The Talent Acquisition team in Canada will acknowledge receipt of the report within 5 business days.

Review and Investigation
Talent Acquisition will:
· Verify whether the posting is legitimate and authorized
· Contact the platform operator if the posting is fraudulent
· Request removal of the fraudulent posting
· Document all findings and actions taken

Communication 
If appropriate, Talent Acquisition may:
· Notify the individual who reported the posting of the outcome 
· Issue internal alerts to relevant teams 

Remediation
Where fraudulent activity is confirmed, Talent Acquisition will: 
· Work with Legal and IT to assess risks
· Implement measures to prevent recurrence

Record Retention
In compliance with the ESA, Griffith Foods Canada will retain:
· All versions of this policy 
· Records of reports received 
· Documentation of investigations and actions taken
· Policy copies for three years after the policy ceases to be in effect 

Policy Review
This policy will be reviewed annually or sooner if required by legislative changes or operational needs. 

Contact: 
Please see the Talent Acquisition Manager for Griffith Foods Canada for any further questions or clarifications.
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